
 

 

COVID-19 for COVax Upload by Appt date and type 
 

 

Preamble: 

 

OntarioMD has developed a patient search to find appropriate patients for Mass Upload into the 

COVaxon system.  The search shown below will need to be customized to suit the practice.   

 

You must create a Custom Appointment Type.   It is important that this type not be something that 

normally could be entered into the details area as this is where the search is looking. See examples 

below. 

 

 
This will produce incorrect results.  If the appointment type is just COVID it could pull up details that 

include questions about COVID or COVID testing. 

 

 
Strict nomenclature in creating an appointment type that is unique will make for a more accurate 

search.  Discuss with your clinic what will work best for you. 

 

An Administrator privileges is required to create new appointment types in Preferences. 

 
 

 



 

 

COVID-19 for COVax Upload by Appt date and type 

 
 

1. Save the search to a secure folder or your desktop. 

2. In the EMR, from the Records window, choose Settings > Edit Searches. 

3. Click Edit, choose Import Searches. 

4. Choose the file you saved in the secure folder or your desktop and click save. 

5. Edit Search.  Click on the line Containing… then click Edit Line… 

 
6. Replace the text “COVID-19 Vaccine” with your custom appointment type.  

7. Choose OK. 

 


